
	

	

Annotating Texts 
 

What is Annotation? Why Annotate? How do you Annotate? 
• A systematic summary of 

text within the document 
• A key aspect of close 

reading 
• An active learning strategy 

that improves 
comprehension 

 

• Isolate and organize 
important material 

• Identify key concepts 
• Monitor your learning as 

you read 
• Make exam prep effective 

and streamlined 
• Can be more efficient than 

creating a separate set of 
reading notes 

• Summarize key points in 
your own words 

• Circle key concepts and 
phrases 

• Write brief comments and 
questions in the margins 

• Use abbreviations and 
symbols 

• Highlight/underline 
sparingly 

As you annotate a text, ask yourself: how would I explain this to a friend? Focus on rephrasing and 
summarizing. The table below demonstrates this process using a geography textbook excerpt.  
 

 

Passage from Text Too Much Writing Not 
Enough 

Good Balance 

The shape of metamorphic P-
T paths provides insight into 
the manner in which these 
rocks are metamorphosed. In 
convergent margin settings, 
P-T paths indicate rapid 
subduction of rocks and 
sediments to sites with high 
pressures and relatively low 
temperatures. In settings 
where subduction leads to 
continental collision, rocks are 
pushed down to depths 
where pressure and 
temperature are both high. In 
both settings, the P-T paths 
form loops. These loops show 
that after the rocks 
experienced the maximum 
pressures and temperatures, 
they were pushed back up to 
shallow depths.* 

Shape of P-T paths tells us 
about the conditions of 
metamorphosis: 
 
- Convergent margin 
settings: rocks are 
subducted to depths with 
high temperature and low 
pressure 
- Continental collision 
settings: rocks are 
subducted to depths with 
high temperature and high 
pressure 
 
 
In both cases the P-T paths 
form loops, showing that 
the rocks were pushed 
back up. 

P-T paths 
show 
conditions 
 
 
 
 
Two 
settings 
 
 
 
 
 
 
 
P-T paths 
loop 

Shape of P-T paths 
reveals subduction 
site depths, temps, 
pressure 
 
Settings: 
1. Convergent 
margins: HIGH temp, 
LOW pressure 
2. Continental 
collision: HIGH temp, 
HIGH pressure 
 
 
 
 
P-T paths loop in both 
settings 
 

 
A common concern about annotating texts:  It takes time! 
Yes, it does, but that time isn’t lost—it’s invested. In return, your annotated notes will help speed 
up exam prep, because you can review critical concepts quickly and efficiently. 
• TIP:  Try separating the reading and annotating processes— quickly read through a section of 

the text first, then go back and annotate.



	

	

Example Annotation (from geology textbook*) 
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